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BUGC 1: PANG NHAP VAO PHAN MEM

> Néu van chwa 1 thanh vién:
Can ding ky 1a “Thanh vién” (User) trudc khi dang nhap vao Phan mém (xem file “Hudéng
dan dang ky la thanh vién” trén trang web Tap chi).

> Néu da 1a thanh vién: (Hinh 1)
Click vao 6 “Dang nhap” (Login) ¢ goc trén, phia tay phai;

Nhap “Tén thanh vién” (Username) va “Mat khau” (Password) vao cac 6 twong ung;

Click vao 6 “Pang nhap” (Login).
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> Néu quén “Mat khau”: (Hinh 2)
Click vao 6 “Quén mat khau?” (Forgot your password?);
Nhap dia chi E-mail ma da sir dung dé dang ky la thanh vién;
Click vao 6 “Dat lai mat khau méi” (Reset Password);
Mat khau mai s& duoc tao va tu dong giri dén dia chi E-mail;

Cha y: Kiém tra hop “Thu rac” (Spam) cta E-mail vi thu giri tw dong c6 thé nim & day; Co

thé can click thém vao duong link va 6 “Report not spam” trong thu E-mail;
Str dung “Mat khau” méi nay dé dang nhap vao phan mém.
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> Dbi lai “Mat khau”: (Hinh 3)
Sau khi ding nhap, c6 thé doi lai “Mat khau” (Hinh 3).
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BUOC 2: GUI BAN THAO BAI BAO
Sau khi dang nhap vao phan mém Tap chi thi click vao 6 “Bai méi” (New Submission) dé
tién hanh cac budc giri bai.
2.1. Bat dau (Start)
» Ngon ngir cia bai giri (Submission Language)
Néu bai bao viét bang tiéng Viét thi chon ngdn ngir 1a “Tiéng Viét” (Hinh 4);
Néu bai bao viét bang tiéng Anh thi chon ngdn ngir 1a “English”.

Lueu y: Viéc lya chon ngdn ngit & trén khdng phu thudc vao viéc hién thi trang phan mém
bang tiéng Viét hay tiéng Anh. Vi du: Hinh 4 duoc hién thi bang tiéng Anh.

Journal of Science and Technology in Civil Engineering... Tasks o Q English ® View Site & dinhvanthuat
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Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Submissions

Submission Language

Section.X
Research Papers

Submission Requirements

he submission has not been previously published, nor is it before another journal for consideration (or an explanation has been provided in

to the Editor),

e submission file is in OpenOffice, Microsoft Word, or RTF document file format

vailable, URLs for the references have been provided

s a 9-point font; employs italics, rather than underlining (except with URL addresses); and all illustrations, figures, and
at the appr iate points, rather than at the end

he text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines

Hinh 4. Chon ngdn ngit, chuyén muc va cac yéu cau cua bai giri
» Chuyén muc (Section)
Néu 1 bai béo khoa hoc thi chon “Bai b4o khoa hoc” (Research Papers) (Hinh 4);

Néu 1 bai béo thong tin khoa hoc va cong nghé thi chon “Théng tin khoa hoc va cong
nghé” (Science and Technology Information).

> Yéu cau bai giri (Submission Requirements)
Doc ky cac yéu cau va click vao tat ca cac 6 (Hinh 4).
> Loi nhan giri Bién tap vién (Comments for the Editor)
Téc gia cd thé viét thu védi cac thdng tin lién quan dén ban thao bai bao va gui dén Ban
bién tap.
Click vao 6 “C6, t6i ddng y thu thap va luu trit dir liéu cia minh theo Tuyén b chinh sach”

(Yes, | agree to have my data collected and stored according to the Policy Statement).
(Hinh 5)
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Comments for the Editor
r\d t B I Y o’b Zfz < :: [ Upload 4,

Save and continue Cancel

o have my data collected and stored according to the Policy Statement,

Hinh 5. Chon dong Y theo chinh sach cua tap chi

2.2. Tai bai ngp Ién (Upload Submission)
2.2.1. Tai tép (Upload File)

a) Tdi tép ban thdo bai bao:

> Néi dung bai viét (Article Component)

Chon “Bai bao” (Article) dé tai Ién file ban thao bai béo (Hinh 6).

File ban thao bai bao ¢ dang Microsoft Word.

Upload Submission File b4

1. Upload File 2. Review Details 3. Confirm

Article Component *

Ensuring a Blind Review

Continue Cancel

Upload File

Hinh 6. Chon “Bai bao” dé tai file

C6 2 cach dé tai file 1én nhu sau:

- Céch thu nhat: Click vao 6 “Tai 1én file” (Upload File);

- Céch tha 2: Kéo file ban thao bai bao va dé miii tén con chudt nam trong pham vi 6
chit nhat c6 vién nét dirt va tha chudt (Drag and drop a file here to begin upload).

C6 thé thay doi file da tai 1én bang file khéc thi click vao 6 “Thay d6i file” (Change File).

Click vao & “Tiép tuc” (Continue).
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> Chi tiét Phan bién (Review Details)
Néu mudn chinh stra tén file di dwa 1én thi click vao 6 “Chinh sira” (Edit).
Click vao 6 “Tiép tuc” (Continue).

» Xac nhan (Confirm)

Click vao 6 “Thém tép khac” (Add Another File) dé guri thém file (Hinh 7).

Upload Submission File b 4

1. Upload File 2. Review Detalls 3. Confirm

File Added

Add Another File

Hinh 7. Chon “Thém tép khac” dé giri thém file

Complete Cancel

Chu y: Khong click vao 6 “Hoan thanh” (Complete) vi con gii thém file khac (Hinh 7).
b) Tai file cung cdp thdng tin ciia cac tac gid va dé xudt danh sach phdan bién:
» Taitép (Upload File)

Chon “Pay khong phai la ban sira doi cia mot tap tin hién co” (This is not a revision of an
existing file) nhu ¢ Hinh 8.

> Néi dung bai viét (Article Component)

Chon “Bai bao” (Article) dé guri thém file «2. [STCE] Mdu cung cdp théng tin cia cac Tac
gid va dé xuat Ngwoi phan bién” (Hinh 8);

Upload Submission File ®

1. Upload File 2. Review Detalls 3. Confirm

ian of an existing file, please indicate which file.

This is not a revision of an existing file

Article Component *

Drag and drop a file here to begin upload Uplead File

Ensuring a Blind Review

Continue Cancel

Hinh 8. Chon “Bai bao” dé guri thém file
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Luu y: Chi chon “Bai bao” chtr khdng chon céi khac;

Click vao 6 “Tai file” (Upload File) hoic c6 thé tai file 1én theo cach kéo file nhu di huéng
dan o trén.
Click vao 6 “Tiép tuc” (Continue).
> Chi tiét Phan bién (Review Details)
Néu mudn chinh stra tén file dd dwa 1én thi click vao 6 “Chinh sira” (Edit).
Click vao 6 “Tiép tuc” (Continue).
» Xac nhan (Confirm)
Click vao 6 “Hoan thanh” néu khdng con guri thém file nao khac.

Click vao 6 “Ghi va tiép tuc” (Save and continue).

2.3. Nhap dir liéu mé ta (Enter Metadata)
> Tién to (Prefix)
Khéng can nhap.
> Tiéu dé (Title)
Click vao 6 “Tiéu d&” (Title) thi s& xuat hién 2 6 nam & 2 dong trén va dudi;

Néu da chon ngén ngir 1a “tiéng Viét” nhu & Muc 2.1 thi theo mac dinh: nhap tiéu dé bai
bao & & trén (dong trén) bang tiéng Viét va twong ng nhap tiéu dé bai bao ¢ 6 dudi (dong
dudi) bang tiéng Anh (Hinh 9).

Journal of Science and Technology in Civil Engineering... Tasks o @ English @ View Site & dinhvanthuat
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Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Submissions

Prefix Title *

Nhap tén bai bo béng tiéng Viét vao day néu bai bio viét bang tiéng Vied Q
English
Subtitle I This field is required.
-

Hinh 9. Nhap tén cua bai bao
> Tiéu dé con (Subtitle)
Khoéng can nhap.
> Tom tat (Abstract)

Click vao 6 “Tom tat” (Abstract) thi s& xuat hién 2 6 to nam & trén va dudi nhau;

Néu da chon ngén ngir 1a “Tiéng Viét” nhu & Muc 2.1 thi theo miac dinh: nhap 6 & trén
bang tiéng Viét va & ¢ dudi bang tiéng Anh;
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Lueu y: Chi nhap tom tit vao mot 6 ¢ trén (khdng can nhap vao 6 ¢ dudi, bo tréng 6 dudi),
cu thé nhu sau:

Trudng hop bai béo viét bang tiéng Viét thi nhap vao & & trén gom 5 noi dung theo thu tu
nhu ¢ bai bdo (Hinh 10):

- Tém tit bai bao bang tiéng Viét
- Céc tir khoa bang tiéng Viét
- Tén bai bao bang tiéng Anh
- T6m tit bai bao bang tiéng Anh
- Céc tir khoa bang tiéng Anh

Journal of Science and Technalogy in Crvil Engineering... Tasks (@) Q English @ ViewSite & dinhvanthust

Abstract *
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Truriing heip bai bao viét bing tiéng Viét thi nhap vao & nay gdm 5 ndd dung theo thir tw nhw & bal bao!
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Hinh 10. Nhap vao 6 “Tém tit” khi bai bao viét bang tiéng Viét

Truong hop bai béo viét bang tiéng Anh thi can nhap vao 6 ¢ trén chi gém 2 ndi dung theo
thur ty sau (Hinh 11):

- T6m tat bai bao bang tiéng Anh
- Céc tir khoa bang tiéng Anh
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Hinh 11. Nhap vao 6 “Tém tit” khi bai bao viét bang tiéng Anh
» Danh sach tac gia (List of Contributors)

Nguoi guri bai thi mac dinh da c6 tén trong danh sach;
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Nhap danh sach cac dong tac gia caa bai bao;
Click vao 6 “Thém tac gida” (Add Contributor).
Ho va tén (Name):

Khi tac gia hién thi trang phan mém bang ngdn ngit tiéng Viét, néu 13 nguoi Viét Nam thi
thir tw dién theo dung huéng dan: ho trudc, tén sau. Néu 1 ngudi nude ngoai thi dién theo
tha tu nguoc lai: tén trudc, ho sau (Hinh 12).

Thém tac gia x
‘Hc : . .

Lién hé

r vif W

Quiics

Hinh 12. Nhap tén nguoi Viét khi hién thi trang phan mém bang tiéng Viét

Khi tac gia hién thi trang phan mém bang ngdn ngir tiéng Anh, néu 12 nguoi Viét Nam thi 6
dau tién van dién 1a: ho trudc, tén sau (mac di tiéng Anh ghi 6 dau danh cho “First
Name”). Néu 14 ngudi nuéc ngoai thi thi tu ho va tén duoc viét nguoc lai: tén trude, ho
sau (Hinh 13).

Add Contributor 4

Contact

Hinh 13. Nhap tén nguoi Viét khi hién thi trang phan mém bang tiéng Anh
Lién hé (Contract):
Nhap dia chi E-mail.
Quéc gia (Country):
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Chon tén nudc.

Chi tiét tac gia (User Details):

C6 thé bo trong cac 6 nay.

Vai tro dong gop (Contributor's role): (Hinh 14)
Chon “Tac gia” (Authors);

Click vao 6 “Ghi” (Save).

sitributor's rale *
uthor

anslator

incipal contact for editorial correspondence.

clude this contributor in browse lists?

* Denotes required fleld

Save Cancel

Hinh 14. Vai trd dong gop cua cac dong tac gia bai bao
» Tai liéu tham khao (References)
C6 thé bo trong 6 nay.
Click vao 6 “Ghi va tiép tuc” (Save and continue)
2.4. Khang dinh (Confirmation)
Click vao 6 “Hoan thanh bai gui”

Click vao 6 “OK”



